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Nhan vién mua hang

THONG TIN CHUNG

Khdi/Ban Cung g

Phong/B0 phan B0 phan Mua hang

Cép quan Iy tryc tiép Trudng b phan — Mua hang
MUC PiCH CONG VIEC

Thyc hién cdc nghi¢p vu mua hang dugc phan cong bao gém dat hang, theo doi tién
d6 va xtr Iy chimg tir nham dam bao cung tng kip thoi va dung quy trinh cho cic don
hang cua cong ty.
CHUC NANG VA NHIEM VU
o) Tiép nhan ké hoach dat hang tir truéng bd phan va thuc hién 1ap don hang theo mau.
o Giii yéu cau béo gia, theo ddi phan hoi va cap nhat dir liéu gia.
o Chuan bi ching tir co ban: don hang, hop dong, invoice, packing list,...
o Theo déi tién d6 don hang va cap nhat thuong xuyén vao hé thong nodi bo.
o Phdi hop véi cac bd phan Hai quan, Kho dé ban giao ching tir déng thoi han.
o Cap nhat thong tin nha cung cap, lich str giao dich vao hé thong quan Iy.
o Luu trit hd so, chimg tir mua hang day du theo tiéu chuan nodi bo.

o Hb tro thuc hién cac bao cdo theo yéu cau cua trudng bd phan.

YEU CAU NANG LUC
o Hiéu biét/kién thtrc vé phap luat thudc linh vuc phu trach
o bam pham va thuong luong gia
o Xay dung ngudn cung tng chién lugc

o Xay dung mdi quan hé véi Nha cung cip

CONG TY CO PHAN ANH SANG CHAU A
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o Kién thirc mua hang

o Cung ung linh hoat

o Quan Iy riii ro nguén cung

o Hiéu qua chi phi mua hang

o Su nhay bén trong kinh doanh

o K§¥ ndng phan tich

YEU CAU CONG VIEC
o Tbt nghiép Pai hoc chuyén nganh Ngoai thuong, Kinh doanh quéc té, Cung tmg hodc Logistics
o Co kha ning tiéng Anh xuat sic va sir dung hé thong van ban thuong mai don gian.

QUYEN LOI CHUNG
o Thudng cac ngay L& Tét, Sinh nhat, Hiéu qué kinh doanh,...

o Phép hang nim, nghi cac ngdy 1& trong nim
o Kham stc khoe, Teambuilding, Happy Hour,. ..
o Bao hiém stc khoe cao cap. Ché d6 BHXH, BHYT, BHTN theo quy dinh

o Mai truong 1am viée giao tiép qudc té, chuyén nghiép, binh dang va ton trong, c6 hé thong danh
gi4 va cong nhan thanh qua ro rang
o Tham gia cac khoa ddo tao vé ki ning, nang cao chuyén mon trong va ngoai Cong ty

o Cac khoa hoc online dé nang cao viéc hoc chu dong, trau doi ki nang chuyén mon

THONG TIN LIEN HE
o Nguoi lién hé: Vi Thi Thay Hanh
o bia chi email: recruitment(@asia-shine.com.vn

o Chtrc vu: Tuyén dung — Thu hit nhan tai

o S6 dién thoai: 035 8536 829 (Thay Hanh)
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